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Chapter 5 -- Adding Holdings

When cataloging in Evergreen Indiana, always do a thorough search for a
matching title in the catalog before importing any new records. When a match is
found in Evergreen, a new record should not be imported. Please attach your
holdings to the existing record. If an existing record does not meet El standards,
please edit or overlay the record. See Chapter 15 — Using the MARC Editor, or
Chapter 14 — Overlaying Records, if needed.

There are two settings options for adding holdings. With the default setting,
adding and editing call numbers and item information occurs in two distinct steps.
With the Unified Volume /Copy Creator/Editor, volume and copy information is
added and edited on the same screen. Below are instructions for adding
volumes with the default setting. See page 5.9 for instructions on adding volumes
with the Unified Volume/Copy Creator.

Adding Volumes

Search for your item in Evergreen. When you find a record which matches your
item, click on the title to view the record. If you are not in the Holdings
Maintenance view, switch to it by clicking on Actions for this Record (Alt + R)
at the upper right. Select Holdings Maintenance (Alt + H) from the drop down
list. Chapter 3—Introduction to Holdings Maintenance, if needed

Click your Branch name to highlight the branch line. Click on Actions for
Selected Rows (Alt + F), or right click on the Branch line. Select Add volumes
(Alt + V) from the drop-down list:

File Edit Search Cireulation  Cataloging  Acquisitions  Booking Admin (3 Help

@& CheckIn - b SearchCatalog - [ ItemStatus = B9 Create MARC Record - B9/ Manage Authorities 94 Retrieve Last Record E]Togg\e Hotkeys

1739.50 | 2 Record Buckets | 3 Trem Status | 4 Bib Record: 5479204 8

Record Summary { Add Yolumes ) ( Yiew MARLC )
Title: Fireman Sam ta the resc Edition: TCN: 5479204 Created By:  admin
Author:  Lions Gate Home Entert: Pub Date: [2005] Record ID: 5479204 Last Edited By: jcpl-bduncan
Bib Call #: PN1992,77 F57 2008 Record Owner: Last Edited On: 2005-12-15 2:37 PM

Record 2 of 7 l Start I [ Previous ] [ et I [ End ] Actions Far this Recard
Holdings Maintenance
HIMMPL Hussey-MayField Memorial Branch w | LMt This Specislized Library ~
Show volumes Show Ttems  [] Hide Empty Libs Consortial Total: 7 Availshl=: 6 IEENEREREE

Location/Barcode Wol... Copies | Circulatio Loan Duration Location Copy to Clipboard
= EG-IN : Evergreen Indiana
=1 ZPL : Zionsville Public Library
B HMMPL : Huss ield Memarial Branch

Link as Conjoined Ikems to Previously Marked Bib Record

Add Yolumes

Matk Library as Wolume Transfer Destination
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The Volume/Copy Creator will open in a new tab:

9.50 2 Record Buckets | 3 Item Status | 4 8ib Record: 5475204 | 5 Add Volume/Ttem |

Record summary { Yiew MARC )

Title: Fireman Sam ko the resc Edition: TCN: 5479204 Created By:  admin
Author:  Lions Gate Home Enkert: Pub Date: [2008] Record ID: 5479204 Last Edited By: jcpl-bduncan
Bib Call #: pN1992.77.FS7 2005 Record Owner: Last Edited On: 2003-12-15 2:37 PM
Yolume and Copy Creator
<Mo Change= + B <Mo Change= A + | <No Change> A dapply
Library # of volumes
HMMPL l:l Classification Prefix Call Number Suffizx # of Copies Barcode / Part Design
| Generic v [ | | Pr199z.77.F57 2008 | w1 Il |

# of volumes and # of copies will be automatically filled in. If you have multiple
volumes or copies, see Chapter 9 — Adding Holdings for Multiple Volumes.

The Classification setting is preset to Generic. The Prefix and Suffix settings
are optional. If you are using them, apply them now. See Chapter 26 —
Cataloging Related Admin Functions for more information.

For information about the Part Designation dropdown, see Chapter 25 —
Managing Monographic Parts.

Enter the call number into the Call Number box and your barcode in the
Barcode box, then click Edit then Create (Alt + C)

Call N\umber Suffix # of Copies Barcode / Part Designation
| DYD E FIREMAN | v |1 | | 33deonzesdarszl || v

[ Zreate with Defaults ]

|
Edit then Create | )

NOTE: If you click Create with Defaults, you will not get a chance to apply your
item information. It will be added with a copy location of Stacks and no circ
modifier.
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TIP: You can click the call number drop down to see any other call number
options from the MARC record.

—

Suffix # of Copies
1 vl [1 |

PM1992, 77, F57 2003

PN135Z_ 77 _FLT ZOoOg

You can select an option from the list and click Apply to enter it in the Barcode
box. Then you can edit it as needed.

791.45/75 » | <Mo Change:= e Happly |

# of Copies H

791,45/75 | v [1 | [

TIP: If you put a check in the Use Checkdigit box, the sytem will delete any
spaces entered in the barcode and will give you an error message if you enter an

invalid barcode.

¥olume and Copy Creator

<MNo Change = » B Mo Chan

Library # of volumes

HMMPL I:I Classification Prefix
v |

| GEnEric

Use Checkdigit 2) [ ] Print Labels?

NOTE: If you don’t enter a barcode, your call number will be added as a volume
with no copies attached. See Adding Iltems/Copies on page 5.7 if you create a

call number with no copies attached.

i

Auko-Generake Barcodes?
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When you click Edit then Create, the Copy Editor window will open:

[ ] Copies
Record Summary ( Yiew MARC }
Title: Fireman Sam ko the resc Edition: TCN: 5470204 Created By:  admin
Author:  Lions Gate Home Entert: Pub Date: [2008] Record ID: 5479204 Last Edited By: jepl-bduncan

Bib Call #: PN1992.77 F57 2008

Copy Editor

Record Owner:

Last Edited On: 2008-12-15 2:37 PM

Juvenile movies

B =

| =N B

FEX

Identification Location (1) Circulation (2) Miscellaneous (3) Statistics (4)
Status Location/Collection Circulate? Alert Message Library Filter 4
In process 1 copy Stacks 1 copy Ves 1 copy <Unsst> 1 copy EG-IN: Legacy Item Cat1
<lnset> 1 copy
Barcode Circulation Library Holdable? Deposit?
33946002664733 1 copy HIMPL 1 copy Ves 1 copy Mo 1 copy EG-IN : Legacy Item Cat2
<Unset> 1 copy
Creation Date Owning Lib : Call Number Age-based Hold Protection Deposit Amount
1 copy: HIMPL ; DWD E FIREMAN 1 copy <linsst s 1 copy 0.00 1 copy HMMPL : Legacy Home Location
<linsst s 1 copy
Creator Copy Number Floating? Price
1 copy <Unset 1 copy <Unset> 1 copy 0.00 1 copy HMMPL : Legacy Item Type
<Unset> 1 copy
Last Edit Date Loan Duration OPAL Visible?
1 copy Narmal 1 copy Yes 1 copy
Last Editor Fine Level Reference?
1 copy Mormal 1 copy Mo 1 copy
Circulate as Type Quality
<Unset > 1 copy Good 1 copy
Circulation Modifier
<lnset> 1 copy

Modify/Create Copies

At this point you can apply your copy information.

Select the appropriate item template from the template drop down list, which
appears above the volume entry fields.

TIP:The last template you applied will be displayed in the template box, so if you
are cataloging the same type of item, you will not have to select the template

from the list.

Lib
EG-1
<ln

Copy Editor
Juvenile Blu-ray @t Apply I Delete I Impart I Expart I Sav_
Identiﬂ Juwenile audickooks *In {1) Circulation {2) Miscellaneous {3)
Status Juvenile fiction n Circulate? Alert Message
In process Juvenile kits 1 copy Yes 1 copy <Unset s 1 copy
Jurenile magazines
Barcode Holdable? Deposit?
F3P46002004 1 copy Yes 1 copy Mo 1 copy
Juvenile music cds
CreationDal 7.venile nonfiction hmber Age-based Hold Protection Deposit Amount
20621 | 4oenile oversized fiction AN 1 copy <Unset> 1 copy 0.00 1 copy
(Eeshar Juvenile prof. collection Floating? Price
hm-cat1 Juvenile referance 1 copy Mo 1 copy 0,00 1 copy
3 Juvenile software
Last Edit Da . ot booke. 00+ Loan Duration OPAL ¥isible?
t
2012-06-21 arge prin poks. MNormal 1 copy Yes 1 copy
Large print books
Last Editor | ;1.9 Deaders Fine Level Reference?
hm-catl
Hewbery Books Normal 1 capy Mo 1 capy
On order Adult audichooks Circulate as Type Quality
On order Adult books, 500+ pages <Unset= 1 copy Good 1 copy
On order Adult books . . -
Circulation Modifier
On order Adult fiction Blu-ray ry— 1 Fonv
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NOTE: If your template bar has no template drop down box, as shown below,
you have not created any templates. See Chapter 6 — Item Templates.

Copy Editor

Idel‘ltificatiﬂn Location {1) Circulation (2) [ Miscellaneous {3) ] [ Statistics {4) ]
Status Shelvinn | nratinn Firculate? alert Mescane Library Filker 4

Once the correct template name appears in the Template box, click the Apply
(Alt +Y) button.

Copy Editor

Juvenile movies ) Delete Import Export
Identification [P, ere— Circulation (2) Miscellane
Status Location,/Collection Circulate? Alert Message
In process 1 copy Stacks 1 copy Yes 1 copy <lnset =
Barcode Circulation Library Holdable? Deposit?

Your template will be applied. Make any other desired changes to the item
information. See Chapter 7--Using the Copy Editor for more information if
needed. Then click the Modify/Create Copies (Alt + M) button.

@l Copies EHE|E\

Copy Editor

Identification [ Location {1) Circulation {2) Miscellaneous (3) Statistics {4) o]
Status Location, Collection Circulate? Alert Message Library Filter 3
In pracess 1 copy Audio Visual - 15k Floor 1 copy Yes 1 copy <Unset:> tcopy || EG-IN:legacy Item Cat1
<lnset> 1 copy
Barcode Circulation Library Holdable? Deposit?
FBME002664733 1 copy HMMPL 1 copy Yes 1 copy Mo tcopy || EG-IN:Legacy Item Cat2
<lnset> 1 copy
Creation Date Owning Lib : Call Number Age-based Hold Protection Deposit Amount
1 copy HMMPL : DYD E FIREMAN 1 copy &manth 1 copy 0.00 Lcopy || HMMPL:Legacy Home Location
<lnset> 1 copy
Creator Copy Number Floating? Price
1 copy <Unset 1 copy Ho 1 copy 20.00 Lcopy || HMMPL:Legacy Item Type
<lnset> 1 copy
Last Edit Date Loan Duration OPAC Visible?
1 copy Hormal 1 copy Yes 1 copy
Last Editor Fine Level Reference?
1 copy Hormal 1 copy Mo 1 copy
Girculate as Type Quality
Projected medium 1 copy Good 1 copy
Circulation Modifier B
dvd : dvd : movies and television 1 copy
shows (fickion and nonfiction) on ~

‘ ModifyiCreate Copies ’

Version 2.2.2
Last Updated: 11/16/2012

5.5



Evergreen Indiana Cataloging Training Manual
Chapter 5 — Adding Holdings

You will now return to the Holdings Maintenance screen, and your new item
information will be displayed:

@ 1: hm-cat1 @HMMPL -sarahc.evergreen.lib.in.us

File Edit Search CGirculation Cataloging  Acquisitions  Booking Admin{-) Help
@ checkIn ~ L4 Searchcatalog = © TtemStatus - b Create MARC Record ~ b4 Manage Authorities B4 Retrieve Last Record E] Toggle Hotkeys
173950 | 2 Record Buckets | 3 Ttem Status | 4 Bib Record: 5479204 | 5 Bib Record: sky244867705 | 6 Bib Record: 5479204

(%]

Record Summary { Add Yolumes ) { Yiew MARC )
Title: Fireman Sam to the resc Edition: TCN:

Author:  Lions Gate Home Entert: Pub Date: [2008] Record ID:
Bib Call #: Pn1992.77.F57 2008

S479z04 Created By: admin
479204 Last Edited By: jcpl-bduncan

Record Owner: Last Edited On: z008-12-15 2:37 PM

Record 1 of 1

Actions for this Recard
Holdings Maintenance

HMMPL Hussey-Mayfield Memorial Branch

| HmitEverywhers v
Show Yalumes Show Items [ Hide Empty Libs Consortial Total: & Avallable: & for Selected Rows
LocationfBarcode Yol Copies | Circulation ... Loan Duration Location Price Part Status =z
‘=IEG-IN ; Evergreen Indiana :
(=l ZPL : Zionsville Public Library
(5 HMMPL : Hussey-MayField Memarial Branch 1 <1>
~ DD E FIREMAM 1
3396002664733 dvd i dwd i ... Marmal Audia Yisual - 1st Floor 20,00 In process
1y

NOTE: If you close the window instead of clicking Modify/Create Copies, then
your item will be created with the default information. If you do this and you need
to edit your item, highlight the barcode line and right-click or from Actions for

Selected Rows (Alt + F) to select Edit Items (Alt + E). See Chapter 7 — Using
the Copy Editor, if needed.

Version 2.2.2
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Adding Items/Copies

In some cases, such as when you add a second copy at a later date, or when
you have created a call number without adding your volume, the call number you
need will already be attached to the record. If that’s the case, you will need to
Add Items rather than Add Volumes.

Highlight the call number where you wish to attach your copy, and either right-

click or click Actions for Selected Rows (Alt + F). Then select Add Items (Alt
+A)

@ 1: hm-cat1@HMMPL -sarahc.evergreen. lib. in.us [’. |rﬂ|§|
File Edit Search Circulation Catalogng  Acquisitions  Booking admin (-} Help
@ checkIn ~ bV SearchcCatalog - ¥ ItemStatus - 19 Create MARC Record ~ 4 Manage Authorities  $94 Retrieve Last Record D Togale Hotkeys
123350 || 2 Record Buckets | 3 Ttem Status ‘ 4 Bib Record: AUTOGEMERATED-47234 | 5 Bib Record: sky244867706 | 6 Bib Record: 5479204 a8
Record Summary ( Add Yolumes } { Yiew MARC }
Title: The Lion King 2 : Simba's Edition:  Special ed,, [Blu-Ray ed TCN: AUTOGENERATED-472% Created By:  Ibpl-catied
Author:  Roussel, Jeannine. Pub Date: 2011 Record ID: 19523636 Last Edited By: hm-cat1
Bib Call #: PN1997.156 2011 Record Owner: Last Edited On; 2012-06-20 6:57 PM
e = Actions for this Record
Holdings Maintenance
[ HeareL Hussey-Mayfield Memarial Branch | it | Eyeryuhers
Show Yolumes show Items [ Hide Empty Libs Consortial Total: 10 Available:
Location/Barcode wol | Copies | Circulation | Loan Duration Location Copy to Cliphoard

= EG-IN ; Evergreen Indiana
[=12PL : Zionsville Public Library
(= HMMPL : Hussey-Mayfield Memorial Branch 1 <1z
S BLU-RAY E DISNEY

33946002664683 dvd i dwd i ... Marmal Blu-ray . 1st Flaor

Link as Conjoined Ttems to Freviously Marked Bib Record

Add Ttems

Edit Yolumes
Mark Valume as Item Transfer Destination

The Volume and Copy Creator will open in a new tab. The call number you

highlighted will appear in the call number box, and the # of Volumes box will be
grayed out.

1739.50 | 2 Record Buckets | 3 Item Status | 4 Bib Record: AUTOGENERATED-47234 | 5 Bib Record: sky244867708 | & Bib Record: 5479204 | 7 Add Teem E

Record Summary { Yiew MARC )

Title: The Lion King 2 ¢ Simba's Edition:  Special ed., [Blu-Ray ed TCN: AUTOGENERATED-4723 Created By:  |bpl-catled
Author:  Roussel, Jeannine, Pub Date: 7011 Record ID: 19523635 Last Edited By: hm-cat1
Bib Call #: PH1397.156 2011 Record Owner: Last Edited Dn: 2012-06-20 6:57 PM

Yolume and Copy Creator

<Mo Change > ~ & <Mo Change > A 8 <No Change > R Happly

Library # of volumes
HMMPL |:| Classification Prefix Call Number Suffis # of Copies  Barcode / Part Designation
| Generic v | | | BLL-RAY E DISHEY I v [1 I [ |

TIP: If you want to add more than one copy, you can change the number in the #
of Copies box and more Barcode boxes will appear.

Version 2.2.2
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Enter your barcode and click Edit then Create (Alt + C).

Call Number

Suffix

# of Copies Barcode / Part Designation

| BLU-RAY E DISHEY

v||1

| | 33046002664741

Create with Defaulks ]

The Copy Editor will open:

Record Summary { Yiew MARC )
Title: The Lion King 2 : Simba's Edition:  Special ed., [Blu-Ray ed TCN: AUTOGEMERATED-4723 Created By: Ibpl-cat1ed
Author:  Roussel, Jeannine. Pub Date: 2011 Record ID: 19523638 Last Edited By: hm-cat1
Bib Call #: PN1997.156 2011 Record Owner; Last Edited On: 2012-06-20 6:57 PM
Copy Editor
S |
Identification Location {1} Circulation (2) Miscellaneous (3) Statistics {4)
Status Location/Collection Circulate? Alert Message Library Filter r
In process 1 copy Stacks 1 copy Yes 1 copy <Unset > 1 copy EG-IN: Legacy Item Catl
<linset> 1 copy
Barcode Circulation Library Holdable? Deposit?
33946002664741 1 copy HMMPL 1 copy Ves 1 copy Mo 1 capy EG-IN : Legacy Item Cat2
. <linset> 1 copy
Creation Date Owning Lib : Call Number Age-based Hold Protection Depaosit Amount
1 copy HMMPL @ BLU-RAY E DISNEY 1 copy <lnset: 1 copy 0.00 1 copy HMMPL : Legacy Home Location
=Unset> 1 copy
Creator Copy Number Floating? Price
1 copy <Unset 1 copy <lnset: 1 copy 0.00 1 copy HMMPL : Legacy Item Type
- =Unset > 1 copy
Last Edit Date Loan Duration DOPAL visible?
1 copy Normal 1 copy es 1 copy
Last Editor Fine Level Reference?
1 copy Normal 1 copy Mo 1 copy
Circulate as Type Quality
<lnset: 1 copy Good 1 copy
Circulation Modifier
<lnset: 1 copy
WModify/Create Copies ] [ Clase

At this point you can apply your templates and item attributes as needed and
create your copy. Return to page 5.4 for further direction if necessary.

Version 2.2.2
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Adding Holdings with the Unified Volume/Copy Creator

The Unified Volume/Copy Creator/Editor is an optional setting that can be set for
your branch or library system in the Local Admin settings. See Chapter 26—

Cataloging Related Admin Functions for information on how to change to this
setting.

Search for your item in Evergreen. When you find an existing record which
matches your item, click on the title to view the record. If you are not in the
Holdings Maintenance view, switch to it by clicking on Actions for this Record
(Alt + R) at the upper right. Select Holdings Maintenance (Alt + H) from the

drop down list. See Chapter 3—Introduction to Holdings Maintenance if
needed.

Click your Branch name to highlight the branch line. If the call number you need
is already attached to this record for your library, see Adding Items/Copies on
page 5.7. Click on Actions for Selected Rows (Alt + F), or right click on the
Branch line. Select Add volumes (Alt + V) from the drop-down list:

Fecord 1 of 179 ’ Next ] [ End ] Action
Holdings Maintenance
HMMPL Hussey-MayField Memarial Branch | Limits e
show Yolumes Show Ikems [ Hide Empty Libs Consortial
LocationfBarcade Val.. | Copies | Circulatio... | Loan Duration | Location

=l Ea-IN : Evergreen Indiana
= ZPL : Zionsville Public Library
8 HMMPL : Hussey-Mayfield Memorial Eranch

Copy to Clipboard

Link as Conjoined Items to Previously Marked Bib Record

Add Yolumes

Mark Library as valume Transfer Destination

Version 2.2.2
Last Updated: 11/16/2012

5.9



Evergreen Indiana Cataloging Training Manual
Chapter 5 — Adding Holdings
The Unified Volume/Copy Creator will open up:

@ 1: hm-cat1 @HMMPL -sarahc.evergreen. lib.in.us

File Edit Search Circulation Cataloging  Acquisitions  Booking

Record Summary { Yiew MARC )

Admin (=) Help
1739.50 ” 2 Record Buckets ” 3 Ttem Status ” 4Tah ” 5 Catalog ” & Bib Record: 15931635 || 7 Add Yolume/Tterm | 8 Add volume/Ttern | 9 Library Settings Editor

Title: Living and working in spe Edition:
Author:  Whittaker, Helen Pub Date: c2011
Bib Call #: TL1500.w437 2011

- Adult C0 Roms

TCM: 15931835 Created By:
Record ID: 18328361
Record Owner:

buplb-cat1
Last Edited By: hm-cat1

Last Edited On: 2012-05-04 12:25 PM

<ho Change:>

vl el . Deet . ML . e . save
S|
¥olume and Copy Creator

w B <Mo Change:> A + | =Mo Change = v Happly

Library # of volumes

HMMPL Classification Prefix Call Number Suffix # of Copies Barcode / Part Designation

| Generic v | | [ TL1500.wa97 2011 | | v [1 i

< k>
Auto-Generate Barcodes? | [ Use Checkdigic [ Brink Labels? Create volumes|Ttems
Copy Yiewer

Identification [ Location (1) ] [ Circulation {2) ] [ Miscellaneous {3) ] [ Statistics (4) ]

Status Location/Collection Circulate? Alert Message Library Filter L4

EG-IN: Legacy Item Cat1l
Barcode Circulation Library Holdable? Deposit?
- EG-IN: Legacy Item Cat2
Creation Date Owning Lib : Call Number Age-based Hold Protection Deposit Amount
HMMPL : Legacy Home Location
Creator Copy Number Floating? Price
, HMMPL : Legacy Item Type
Last Edit Date Loan Duration OPAC Visible?
Last Editor Fine Level Reference?
Circulate as Type Quality
Circulation Modifier
<

Record with TCH 15931847 marked for overlay.

Enter your volume information in the top half of the screen.

- Adult €0 Roms ~ I Apply . Delete

Import Export

¥Yolume and Copy Creator

<Mo Change = » B <Moo Change= v | 529,45

+ O <Mo Change= w
L_—
Library # of volumes
HMMPL Classification Prefix Call Number Suffix # of Copies Barcode / Part Designation
| Generic v | v | | 1629.45 WHITTAKER |

v [t | [sa04e00zesaroe | |

]
< |
Auto-Generate Barcodes? | [ Use Checkdigsls? Create Yolumes/Ttems

# of volumes and # of copies will be automatically filled in. For more
information, see Chapter 9 — Adding Holdings for Multiple Volumes.

Version 2.2.2
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The Classification setting is preset to Generic. The Prefix and Suffix settings
are optional. If you are using them, apply them now. See Chapter 26—
Cataloging Related Admin Functions for more information.

Enter the call number into the Call Number box and your barcode in the
Barcode box:

J Impl:lrt l Expl:lrt l ~ave
— ]
— ]

Call N\umber Suffix # of Copies Barcode / Part Designation
| 162945 WHITTAKER N v| |1 | |33946IZII32653?I32 | | V|

|

[ Create Yolumes/Tkems ]

NOTE: When you open the Volume/Copy Editor, the Call Number box may be
automatically filled in call number information from the MARC record. You can
edit this information as desired, or clear the box to enter your own call number.

Version 2.2.2
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TIP: You can also click the call number drop down to see any other call number
options from the MARC record.

(Y o cronse> v I saomy |
— ]

Suffix # of Copies Barcode / Part Designal
| v| |1 | | 33946002853702

TL1EOO_ 1427 Z011

You can select an option from the list and click Apply to enter it in the Barcode
box.Then you can edit it as needed.

£29,45 w O <Mo Change > b *apply |

(E amber Suffix # of Copies Barcode / Part Designa
629,45 | | v |1 | | sade0ozessrozl |
———

NOTE: Do not click Create Volumes Items (Alt + C) button at this point, or your
item will be created with the default copy values. If you do this and you need to
edit your item, highlight the barcode line and right-click or from Actions for
Selected Rows (Alt + F) to select Edit Items (Alt + E). See Chapter 7 — Using
the Copy Editor, if needed.
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Adding Copy Information with the Unified Volume/Copy Creator
At this point you can apply your copy information.

NOTE: You can’t apply copy templates or edit copy information until you have
entered a barcode.

Select the appropriate item template from the template drop down list, which
appears above the volume entry fields.

@ 1: hm-cat1 @HMMPL -sarahc.eve rgreen. lib.in.us

Ele Edit Search Circulstion Cataloging  Acquisitions  Booking Admin -} Help
173950 | 2 Record Buckets | 3 Ikem Status | 4 Catalog | S Catalog | 6 Bib Record: 15931835 | 7 Add YolumeyTtem | 3 Add Yolume/Ttem ‘ 4 Library Settings Editar %]

Record Summary { Yiew MARC )

Title: Living and working in spe Edition: TCN: 15931835 Created By: buplb-catl
Author:  hittaker, Helen Pub Date: cz011 Record 1D: 18328361 Last Edited By: hm-cati
Bib Call #: TL1500,W497 2011 Record Owner: Last Edited On: 2012-05-04 12:28 PM

Appl Delet: I t E: t et
A= T L 1 I
-

¥Yolume and Adult new books

idult new mass market paperbacks

Bdult nonfiction Blu-ray <hlo Change:> 629,45 <ha Change>

Library #| Adult nonfiction movies

HMMPL E adult prof. collection Prefix Call Number Suffix # of Copies  Barcode / Part Designation
Rdult reference v [e29.45 ] | v [1 I
Anime DUDs
BabyToddler

Beginning fiction

Change from Ref to Adult Nonfic
Auto-Generat| Create Yolumes/Ttems
Disc alert

Copy Editor| Easy books
- E ise /I ional
Identif] wereise/Instructional movies (1) ] [ Circulation {2} ] [ Miscellaneous (3} ] l Statistics {4) ] )
Holiday books - .
status ] Circulate? Alert Message Library Filer b
Juvenile Blu-ray
In process 1 copy Yes 1 copy <Unset 1 copy EG-IN: Legacy Item Catl
Juvenile sudiocbooks <Unsets 1 copy
Barcode | ;uuenile fiction Holdable? Deposit?
339460026! Juvenils Rits 1 copy Wes 1 copy Mo 1 copy EG-IN: Legacy Item Cat2
) . . <Unset > 1 copy
Creation [| Tuvenile nagazines Age-based Hold Protection Deposit Amount
Juvenile movies 1 copy <lnset> 1 copy 0,00 1 copy HMMPL : Legacy Home Location
Juvenile music cds <lnset> 1 copy
Creator | Floating? Price
f 1 copy <lnset> 1 copy 0.00 1 copy HMMPL : Legacy Item Type
Juvenile oversized fictiom <Unset s 1 copy
LastEditD 5, nile prof. collection Loan Duration OPAL Yisible?
Juvenile reference i BET Ve iy B
Last Editol Juvenile software Fine Level Reference?
Large print hooks, 500+ Tormal 1 copy Mo 1 copy
L t book W
arde Print boohs Circulate as Type Ouality a2

Leveled Readers

Newbery Books

Record with On order Adult audicbooks

NOTE: If no templates appear in the list, see Chapter 6--Copy Templates.
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Once the correct template name appears in the Template box, click the Apply
(Alt +Y) button.

Juvenile nonfiction

¥olume and Copy Creator

<Ma Change> B =Mo Change = W 520,45 B =Mo Chang
Library # of volumes
HMMPL Classification Prefix Call Number Suffix

| Generic v | v | [629.45 ||

Your template will be applied. Make any other desired changes to the item
information. See Chapter 7--Using the Copy Editor for more information if
needed. Then click the Create/Volumes Items (Alt + C) button.

[ use checkdigit  [] Erint Labels? ‘I’
Copy Editor
Identification I Location (1) J [ Circulation (2) ] { Miscellaneous (3) J [ Statistics (4) I A
Status Location/Collection Circulate? Alert Message Library Filker 4
In process 1 copy Pon-Fiction - 1st Floor 1 copy Ves 1 copy <Unset> 1 copy EG-IN : Legacy Item Cat1
<lnset 1 copy
Barcode Circulation Library Holdable? Deposit?
3946002653702 1 copy HIMMPL 1 copy Ves 1 copy [ 1 copy EG-IN : Legacy Item Cat2
“lnset> 1 copy
Creation Date Owning Lib : Call Number Age-based Hold Protection Deposit Amount
1 copy 1 copy Gmonth 1 copy 0.00 1 copy HMMPL : Legacy Home Location
<Unset> 1 copy
Creator Copy Number Floating? Price
1 copy 1 1 copy <lnset 1 copy 26,50 1 copy HMMPL : Legacy Item Type
<lnset 1 copy
Last Edit Date Loan Duration OPAC Visible?
1 copy Harmal 1 copy Yes 1 copy
Last Editor Fine Level Reference?
1 copy Mormal 1 copy Mo 1 copy
Circulate as Type Quality
“lnset> 1 copy Good 1 copy
Circulation Modifier
book : baok : monograph 1 copy L
~
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The tab will close and your Volume and Copy will be created:

Record Summary { Add ¥olumes ) ( ¥iew MARC )

Title: Living and working in spz Edition: TCN: 15931835 Created By: buplb-cat1
Author:  \wWhittaker, Helen Pub Date: 2011 Record ID: 18328361 Last Edited By: buplb-cat1
Bib Call #: TL1500.W497 2011 Record Owner:

Last Edited On: 2010-10-01 10:55 AM

Aecord 1 of 179 #Actions for this Record

Holdings Maintenance

HMMPL Hussey-Mayfield Memorial Branch 4| Limik: Everywhere
Show Yolumes Show Items [ Hide Empty Libs Consortial Tokal: 3 Awvailable:
Location/Barcode Wolumes | Copies | Circulation Mo... | Loan Duration  Location Price Part | Status
= EG-IM ; Evergreen Indiana
=1 ZPL : Zionsville Public Library
="SHMMPL : Hussey-Mayfield Memorial Branch 1 <l
j 629,45 WHITTAKER 1
F3946002655702 baok. : book : m... Mormal Mon-Fickion - 1st Floor 28,50 In process

NOTE: When you close the Volume Editor, the right most tab will be displayed,
so if you opened the Volume Editor from a Tab that is not the right-hand most

(highest numbered) tab, you will need to click on the tab with the correct record
to see your holdings.
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